STUDENT FUNDRAISING GUIDE

How to Send Fundraising Emails

5 Test
Pravince; Ontarie

Insupport of the 2023 Terry Fox School Run

1. Log in to your page and click on
the Email Supporters link in your
page menu.

€ Back

Send Emails

ae e o e 2. Click on the Add & Manage
Contacts button and then on Add
Contacts.

P,

€ Back to mailing list
Add & Manage Contacts

Imported Contacts

3. You can add contacts manually,

First Name Last Name Email Emails sent Language

one by one.

You can also upload your contacts
from a CSV Excel file. Your CSV file

Add Contacts
should include the following
inportfrom SV fle columns: First Name, Last name,

First Narme, Last Name, Email, Language

Email, and Language.
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4 Back to malling list
—

Add & Manage Contacts

Imported Contacts Search...

First Name Last Mame Email Emalls sent Language
Jolin o English s

< Back
Send Emails

Enter subject line to search..

4. Once you have added vyour
contacts, click on Back to mailing
list. When you are ready to send an
email, click on the Send Emails
button.

Add recipients

Imparted Cont. Enter name er ermail to filter the list

5. Click on Choose Recipients to
open the pop-up, and select the
contact list you want to email. To
email your new contacts, select your
Imported Contacts list.

TIP: You can also select your Donor
list here when it's time to send a
Thank You email.

Add recipients

Imported C... Enter name or email to filter the list...

6. Select the contacts you want to
email by checking the box next to
their names and click on the Add
Recipients button.

Add Sender

Set as default

@

caneel m

7. Under "From", next to "Not on
the list yet?", click on the Click here
link to add a "From" email address.
Add your name and email in the
pop-up, set as default, and click
Add. Enter the verification code that
comes to your email to verify, and
continue.
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Te

From

Not on theiist yet? Click here
Select email template
For Students: Get Donors
Subject
M Pigasa Support Ma Far The Torry Fax School Runt
Appuyez ma collecte de fonds pour La Journée Terry Fox des &
Message

AddDywmamicFields - Fot- W, 1 B 1 8 AB E&®E & & @ —- L

#DEAR TERRY

TERRY Fox SCHool RUN

us, Now, it our Sum to miake a difference. Please hitlp fund cribical cancer resedech in Canada by supporing my parlcipation in the 2023
my page knk below [0 make 8 donation

Lesamn more about Terny's amazing legacy of check out ail of the free fesources for students and feachers onime a7 Lerrvipeschoirunare.

Thank s B yOur Qnerous SUpport!

8. Under Select email template,

choose one of our default email
templates, or select Use blank
template and create your own email.

To send fundraising emails you can
use the default For Students: Get
Donors template. You can use the
template as-is, or customize and
save your own version.

TIP: If you customize the email to
your donors, make sure to leave the
dynamic field link to your page in the
email body - the {fundraiser-link}.
Your donors will click on your page
link to donate to your page!

Al O S A BT T R

Add Dyramic Fields L

“DEAR TERRY

Hialho {first-nasn],

In 1880, ran for us. Mow, B's o tum 1o make 3 dference. Pieaze help fund critcal cances reseanch in Canada by supperting mry participation in e
2023 Teary Fan Rum. Click on my page knk belw to make 3 donation hd

m a8 0 e Al B E

~ wCHERTERRY

JoUrNEE TERRY Fox DEs ECoLES

L

Bonjour [fes-nama}

En 1980, Terry rifvait dun mande sans cance:. Cusrane-tois ars phus 2ed, o rdve g Tamy S8 poursuil. Aldeznows 4 fnancer I8 mchirchs essentalie sur
I8 Cancar au CANAGA 8N SECUYANT MA Pamiination & La Journéa Terry Fon a3 booes -

9. You will see both an English and
French version.

Your English-language contacts will
receive the English version. All of
your French-language contacts will
receive the French version.

If you send yourself a preview test
first (which we recommend!), you
will receive the test version in both
languages.
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Add Dynasmie Fglds - Palice - 7 1.8 L & A B K, B L%

- s R BT = 10. When you are ready to send,
H HERTERRQ scroll to the bottom and check the
box next to I'm not a robot. To save
your customization, check the box

dail dun monde sans cancer. Guarante-irois ans plas tard, le rive de Terry Se poursuil. Aldez.nous & financer 1a sechercha essentiebe sur

8 &N BppUYEY M DAMICEAtGN & La Jourmbe Terry Fox des dusles . next to Save this message aS a
et Ut template for future use.

Tm nod & reeet

P

= Click Send to send it!

< Basck

Please Support Me for the Terry Fox Run!

0 0 o]
EMAILDETAILS
Created By .
11. Once you send your email, a

Sent On
- status report will appear.
— [rmm—

-~ You can also export a downloadable
Recipients G version of the report that will be
delivered to your email.

Send Emails

B R R 12. Under My Templates, you can

see any customized emails you have
Malling List Templates saved and create new templates.

Q Enter subject line to search m

There ie no templates yet.
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Oleksandra
Province: Quebec

I support of the Terry Fox Run for cancer research.

TIP: Don't forget to share your page
on social media! Your page has icons
for sharing on Facebook, Twitter and

. :
- Llnkedln'

YOUR PAGE STRENGTH (5/8)

B 1eRRY FOX

aaMm AT iAW

O ()@@

@ @ L] 9 9
URL to Share:
TIP: You can copy your page link,
and add the event to your calendar.
https://run.terryfox.ca/page 0

YOUR PAGE STRENGTH (5/6)

] @ (] @ (]
TIP: Use your page strength menu to
guide vyour fundraising efforts.
Complete all the steps!

Wishing you lots of fundraising success!
Questions? Contact us at help@terryfox.org

THE TERRY FOX
FOUNDATION



mailto:help@terryfox.org

